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[Tonoxenue
0 MOpsJIKE pa3pabOTKU U MPUHATHUS JIOKAIbHBIX HOPMATUBHBIX MTPABOBBIX aKTOB
B MKJIOVY «/letckuii cag Ne8»MIMOCK

1. O01mme moJI0KEeHNSA

1.1. Hannoe IlonoxxkeHue o JoKaabHBIX HOpMATUBHBIX akTax B JIOVY (meTckom cany)
pa3zpabotano B coorBeTcTBUM ¢ DepepanbubiM 3akoHOM N° 273-D3 o1 29.12.2012 «O6
obOpazoBanuu B Poccuiickoit denepannn» ¢ namMmeHeHusMu ot § aBrycta 2024 ropa,
TpynoBoro konekca Poccuiickoit deneparuu (anee - TK P®), I'paxxnanckoro Koxekca
Poccuiickoit @enepannu (ganee - 'K P®), a Takxe YCcTaBOM JIOLIKOJIBHOTO
00pa3oBaTEILHOTO YUPEIKICHUS U IPYTUMU HOPMATUBHBIMH MIPABOBLIMHU aKTaMU
Poccuiickoit @enepaiinu, periaMeHTUPYIOIUMU JEATEIbHOCTh OpraHu3alini,
OCYIIECTBIISIONTUX 00pa30BaTEIBHYIO JICSITCIBHOCTD.

1.2 Hacrosimiee [Tonoxxenne o nmokanbHoM akte IOV (nanee - [lonoxenue) pazpaboTaHo
B IIEJISIX peasIM3alliy MpaBa Ha CAaMOCTOSITENIbHOE CO3/IaHNe U pa3paboTKy HOPMATUBHO-
IPaBOBOM 0a3bl JJIs1 CBOSH JIEATEIbBHOCTU B paMKax MOJHOMOYHUN, OTHECEHHBIX
3aKOHOJ1aTeIbcTBOM Poccuiickoit denepalni K KOMIETEHIIMU JETCKOTO caa.

1.3. annoe IlomoxeHre TOMOHIET M KOHKPETU3UPYET MOPSIOK pa3pabOTKH U U3TaHUS
BHYTPEHHUX JIOKaJbHBIX akTOB JIOVY, onpenesieHHbIX Y CTaBOM, YCTaHABIMBACT €AUHbBIC
TpeOOBaHUs K HOPMATHUBHBIM JIOKAJIBHBIM aKTaM, UX MOJTOTOBKE, 0(h)OPMIICHHUIO,
NPUHSATHIO, YTBEPKICHHUIO, BCTYIUICHUIO B CHIJTY, BHECEHUIO U3BMEHEHUHN U OTMEHE,
nyOJIuKaIy Ha O(OUITMATBEHOM CalTe JOIIKOIBLHON 00pa3oBaTeIbHON OpraHu3aIiu.

1.4. Hacrosee [TonoxxeHue sBISETCS JTOKAIBHBIM HOpMAaTUBHBIM akToM JIOY 1 BXoauT
B IIEpEUCHb JIOKAJTBHBIX aKTOB 00Pa30BaTEeIIbHOM OpraHU3aIuy.

1.5. Henamu u 3agauyaMu HacToAmero 11o10XeHus SIBISIOTCS :

- HOPMATHBHO-IIPABOBOE pETyIHUpOBaHUE 00pa3oBaTeIbHbIX OTHOIIEHUH B IOV

- CO3/IaHUE €JUHOMN U COTJIACOBAHHOW CUCTEMBI JJOKAJIbHBIX HOPMAaTHUBHBIX aKTOB
00pa3oBaTeIbHOM OpraHU3aIiu;

- oOecIieuyeHrne MPUHIIMIIA 3aKOHHOCTH B HOPMOTBOPUYECKOM JICATEILHOCTH
00pa3oBaTeILHON OpraHU3aIlnH,

- COBEPIIICHCTBOBAHHUE MPOIECCa IMOATOTOBKH, 0OOPMIICHUS, IPUHATHS U PEaTH3aliH
JIOKAJIbHBIX HOPMATHUBHBIX aKTOB;

-Ipe0TBpallieHre AyOJUpPOBaHUS PETYIUPOBAHUS OOIECTBEHHBIX U 00pa30BaTEIbHBIX
otHomeHnui B JIOY.

1.6. JlokanbHBIE aKThl, COOTBETCTBYIOIINE BCEM TPEOOBAHUSIM 3aKOHOIATEIIbCTBA
Poccuiickoit denepaiinu, ABISIOTCS 0053aTEIbHBIMU K UCIIOJHEHUIO BCEMHU YYaCTHUKAMU
00pa30BaTEIbHBIX OTHOIIICHUM.

2. OcHoBHBbIE BHBI JIOKAJIbHBIX aKTOB JIOY.
2.1. Jlokanwhsiitl akt JJOY npencrapisieT co00i OCHOBaHHBINM HAa 3aKOHOJIATEIbCTBE



ouIMaNbHBIA TPAaBOBOM TOKYMEHT, IPUHSTHIN B yCTaHOBJIEHHOM nopsanke JJOY u
pPEryJIupyIONIMi OTHOIIEHUS B paMKax oOpa3oBaTeabHOM opranuzanuu. [lepeueHb BUI0B
JIOKAJNbHBIX aKTOB, PErJIaMEHTUPYIOLIUX 00pa30BaTEIbHYIO A TEIBHOCTD,
yCTaHaBIMBAETCS Y CTAaBOM JOLIKOJIBHOTO 00pa30BaTEIbHOIO YUPEKIEHUS U BKIIOYAET B
ce0s MpUKa3bl, peLlICHUs, IOJ0KEHUS, TPAaBUJIa, MHCTPYKUUU U IPYTUe JOKYMEHTHI.
IIpencraBieHHBIN TEPEYEHb BUAOB JIOKAIBHBIX AKTOB HE SBJISIETCS NCYEPIBIBAIOIINM.
2.2. YcTaB IOUIKONIBHOTO 00pa30BaTEIbHOTO YUPEKIEHUS - JTOKAJIbHBIN aKT, HA OCHOBE
KOTOpPOTo AeHCTBYeT oOpa3oBaTenbHas opranusanus. ¥Ycras JJOY npunumaercs
IlemarornueckuM COBETOM M YTBEPKIAETCS B MOPSAAKE, YCTAHOBICHHBIM
3aKkoHoAaTenbcTBOM Poccniickont @enepanuu. Ero conepxanue onpeaensercs cr. 25
®enepanbHoro 3akona ot 29.12.2012 N° 273-
®3 «O06 obpazoBanuu B Poccuiickoit denepannm»
2.3. IIpuka3 - 1OKalnbHBIN aKT, U34aBaeMblil 3aBeayromum J{OY mist peneHuss OCHOBHBIX
U ONEPATUBHBIX 3a1a4. B nenonpousBoactee JOY BbIAEHAAIOTCS TPUKA3bl 1O
OpraHM3allMOHHBIM BOIIPOCaM, ITPUKA3bl IO OCHOBHOU JIESATEIIBHOCTH, IPUKA3bI 110
JUYHOMY COCTaBY.
2.4. TlonoxeHue - JTOKAJIbHBIM aKT, yCTAHABIMBAKOUIMI MPABOBOM CTATYC OpraHa
yIpaBlIeHUs JETCKUM CaJIOM, WJIM OCHOBHBIE MpaBuia (MOPSA0K, MPOLEAYPY) pealu3aluu
JOYVY xakoro-nudo U3 CBOUX IPaBOMOYHUH.
2.5. IlpaBuiia — JIOKaJIbHBIN aKT, PENIAMEHTUPYIOLIMN OPraHU3allMOHHbIE,
JVCUUIUIMHAPHBIE, XO35MCTBEHHBIE U UHBIE CIIELUAIIBHBIE CTOPOHBI AEATEIbHOCTH
JOLIKOJIBHOTO 00pa30BaTEIbHOIO YUPEKICHUS U €r0 paOOTHUKOB, BOCHUTAHHUKOB U UX
poauTenel (3aKOHHBIX MPEACTaBUTENEH ).
2.6. IHCTpyKUMS - JTOKaJbHBINA aKT, yCTaHABIMBAIOIIMM MTOPAIOK U CIIOCO0
OCYILIECTBJIEHMS], BHITIOJHEHUS KAaKUX-JINOO NEHCTBHI; COBOKYITHOCTh IPaBUII
OCYILIECTBJICHMSI OIIPEIETICHHBIX BUJIOB I€ATEIBHOCTH, IPOBENEHUS PadOT, CIyKEOHOTO
IIOBEJICHUS.
HNHucTpyknueit onpenensoT IpaBoBoi craTyc (mpaBa, 00513aHHOCTH, OTBETCTBEHHOCTD)
paboOTHMKA 110 3aHUMAEMON JOJKHOCTH. IHCTPYKIIMS COAEPKUT UMIIEPATHBHBIC
(moBenUTENBHBIE, HE TOMYCKAONIKEe BEIOOpa) HOpMATUBHBIE MTPEIITUCAHUSL.
JIOJ>KHOCTHBIE MHCTPYKIINH, pa3padaThiBaeT pyKOBOAUTEIb 00pa30BaTEIbHON
OpraHU3alUH.
2.7. JlomkoapHOE 00pa30BaTEeNbHOE YUPEIKICHUE UMEET IPYTrHe CelupuIecKiue
HOpPMaTHBHBIE JJOKYMEHTBI, PETYJIUPYIOLINE OTHOLIEHUS B cpepe 00pa3oBaHUs WU
KOHKPETU3UPYIOIIKE JOKYMEHTBI, YKa3aHHBIE B HACTOSIIEM ITYHKTE, B 3aBUCUMOCTH OT
KOHKPETHBIX YCIOBUH JEATEIBHOCTU JETCKOr0 Caja: IIpaBuila, paCIIMCaHusl, IUIAHbI,
rpauKu, HUKIOTPAMMBI, IIPOTPaMMBbl, HOPSAKHU, IPOTOKOJIBI, TaCIOpTa.
2.8. JIoroBOpsI ¥ MHBIE COTJIALIEHUS, KOTOPBIE U3JAI0TCS OPTaHAMU YIPABIECHUSA JETCKUM
CaJlOM HE €UHOJINYHO, a ITyTEM COTJIACOBAHMS C MHBIMH JIMLIAMH, BBICTYIIAIOIIUMU B HUX,
B KaUY€CTBE CAMOCTOSITEJIbBHON CTOPOHBI (HAIIpUMED, TPYIOBBIE TOIOBOPBI, TOTOBOPHI
apeH/1bl UMYIIECTBA, JOrOBOPHI HA OKa3aHUE IJIaTHBIX 00Pa30BaTENIbHBIX YCIYT U T.J.) HE
SABJISIIOTCS JIOKAIBHBIMU aKTAMM.

3. IlopsiAOK MOATrOTOBKH JIOKAJBbHOI0 AKTA

3.1. NuunmnaTopoM noAroTOBKH JIOKAIbHBIX HOpMATUBHBIX akTOB IOY MOryT OBITH:
y4penuTelb, OPraHbl yIpaBieHUs 00pa3oBaHUEM; aIMUHUCTpaIus 00pa30BaTeIbHON
OpraHu3aluu B JIMIIE €€ PYKOBOJUTENS - 3aBEYIOLIErO

JOYVY, 3amectureneit pyKOBOAUTENS; OpraHbl CaMOyIIpaBiIeHUs 00pa30BaTeIbHOM



OpraHu3alMy yY4aCTHUKH 00pa30BaTEIbHBIX OTHOIICHUH.

3.2. Ilpu n3naHuM JOKAIbHOTO aKTa 3aBE1YIOLIUN JOIIKOIBHBIM 00pa30BaTeIbHBIM
YUPEKICHUEM PYKOBOJACTBYETCS IPUHIIUIIAMU 3aKOHHOCTH, 000CHOBAHHOCTH,
JEMOKpaTU3Ma U CUCTEMHOCTH.

3.3. OcHOBaHUMEM ISl TOATOTOBKHU JIOKAIBHOTO aKTa MOTYT SIBJISITHCSI U3MEHEHHUSI B
3akoHoaaTenbcTBEe PD (BHECEHHE U3MEHEHUH, N3/IaHIE HOBBIX HOPMATHUBHBIX MTPABOBBIX
aKTOB).

3.4. [IpoeKT J0KaIbHOTO0 HOPMATUBHOTO aKTa TOTOBUTCS OTJIEIbHBIM PA0OTHUKOM WIIH
rpynmnoi paboTHUKOB MO Mopy4yeHuto 3aBeayromero JJOVY, a Takke opraHom
CaMOYTPaBJICHUS JOIIKOJIbLHBIM 00pa30BaTEIbHBIM YUPEKICHUEM, KOTOPBII BBICTYIHII C
COOTBETCTBYIOIIEW UHUIIMATUBOM.

3.5. [loaroToBKa JIOKAJIbHOTO HOPMATUBHOT'O aKTa BKJIIOYAET B CeOsl M3ydeHUe
3aKOHO/IATEJIbHBIX U UHBIX HOPMATUBHBIX aKTOB, JIOKAJIbHBIX HOPMATHUBHBIX aKTOB
00pa3oBaTeIbHOM OpraHU3aIliy, PETIAMEHTUPYIOIIUX T€ BOMPOCHI, KOTOPbHIS
peArnoJiaraeTcs OTPa3uTh B IPOCKTE HOBOT'O aKTa, M Ha TON OCHOBE BHIOOpP €ro BUJIA,
COJIep>KaHMsI ¥ TIPEICTaBJICHUE €ro B MUCbMEHHOU opme.

3.6. [loaroroBka HanboJIee BaXKHBIX JJOKAJTBLHBIX HOPMATHBHBIX aKTOB (ITPOCKTOB PEIICHUN
coOpaHmii, MEJICOBETOB, OPraHOB CAMOYIIPABJICHHUS, PUKA30B, MMOJ0KCHUH, TTPaBKII)
JIOJDKHA OCHOBBIBAThCSl HA Pe3yJIbTaTax aHaJnu3a OCHOBHBIX CTOPOH JIEITEIIbHOCTH
00pa3oBaTeIbHOM OpraHU3aIliy, TCHICHIIMN ero Pa3BUTHS U CIIOKUBIIEHCS CUTYyaIlUH.
3.7. Ilo Bompocam mpuema Ha paboTy, IEPEBOOB, YBOJbHEHUHN, TIPEAOCTABICHUS
OTIYCKOB, MOOIIPEHNUN W MPUBJICUECHUS] COTPYJHUKOB K TUCHMUIUIMHAPHOW WIIN
MaTEPUAIBHOW OTBETCTBEHHOCTHU U3JIAI0TCS MPUKa3bl, B COOTBETCTBUU ¢ TK PD.

3.8. IIpoekT J0KaIbHOTO HOPMATUBHOTO aKTa MOJICKUT 00A3aTEILHON MTPOBEPKE HA
JUTEPATYPHO-CTUIIMCTUYECKYIO TPAMOTHOCTh M IPABOBOM SKCIIEPTU3E, KOTOPHIE
IpOBOASATCS 00pa30BaTENbHOM OpraHu3aIueld CaMOCTOSITENLHO JIN0O C yJacTHEM
MIPUBJICYEHHBIX CIIENAATUCTOB. JIOKaIbHBIM HOPMATUBHBIN aKT, HE IIPOIIEIIINHI ITPABOBYIO
AKCHEPTU3Y, HE TTOJIEKUT PACCMOTPEHUIO U IPUHATHUIO.

3.9. IlpoekT J0KaIbHOTO HOPMATUBHOTO aKTa MOXKET OBITh MPECTaBIECH HAa OOCYKIIEHHE
MyTeM pa3MEIEeHUs MPOEKTa JOKATIBHOIO HOPMATHUBHOTO aKTa Ha WH(OPMAIIMIOHHOM
CTEHJIE B IOCTYIIIHOM JIJIs1 BceoOIIero o003peHust Mecte, Ha O(hUIIMATBPHOM caiTe
JOIIKOJILHOTO 00Pa30BaTEIBLHOTO YUPEKICHHUS, TyTEM HAMPABICHUS MPOECKTA
3aMHTEPECOBAHHBIM JIUIIaM, ITPOBEICHHSI COOTBETCTBYIOIIETO COOpAHUs C KOJUIEKTHBHBIM
00CYXXJIEHHEM MPOEKTa JOKAIHLHOT0 HOPMATHUBHOTO aKTa U T.J. B ciydae coriiacoBanus
MPOEKTa JIOKAJbHOI0 akTa Ha HeM mpoctasisieTcs Bu3za «COI'JTACOBAHO».

3.10. Ilopsanok MpUHATHUS JJOKAIBHBIX aKTOB JETCKOTO Cajia yCTaHABIMBAETCS Y CTAaBOM
JIOMIKOJILHOTO 00Pa30BaTEIFHOTO YUPEIKICHHUS: YKAa3bIBAIOTCS KBOPYM C IIEIIBIO
YCTaHOBIICHHSI IPABOMOYHOCTH OpraHa caMOyTpaBiIeHus, (hopmMa U MOPSIOK TOTOCOBAHUS.
3.11. JIns BBeneHUs B ICHMCTBUE JIOKAIBHOT'O aKTa M3JIAETCS MTPUKA3 3aBEAYIOIIETO
JIOIIKOJIbHBIM 00pa30BaTENbHBIM yUpexkAeHUEeM. JIokalbHbIe aKThl O(POPMIISIOTCS B BUIE
MIPUJIOKEHHUS K PUKA3Y.

B npaBom BepxHeEM yriy TakuX JOKYMEHTOB MUIIETCS CIIOBO «IIPUIIOKEHUE)» C YKA3aHUEM
JaThl 1 HOMEpPA U3JaHUsI TIPUKa3a.

3.12. B nomkonbHOM 00pa30BaTEIbHOM YUPEKICHUN CO3/IAI0TCS YCIOBUS IS
03HAKOMJICHUS] YYaCTHUKOB 00pa30BaTENIbHBIX OTHOIICHUH C JIOKAIbHBIMU aKTaMHU.
O3HakoMJIEHHE MOKET ObITh TPOBEACHO MO/JI MOJMKUCH B CIIyYasiX, IPeAyCMOTPEHHbBIX
HOPMaTUBHBIMH IOKYMEHTaMHU, TMOO pa3MelIeH B O0IIEOCTYITHOM MECTE
(mH(DOPMAITMOHHBIM CTEH JETCKOTO caaa, OpUIIMATbHBIA CANT JOIIKOILHOTO



00pa30BaTEIbHOrO YUPEKICHNUSA).

3.13. I3MeHeHus B JIOKAIBHBIN aKT BHOCSTCS 110 Mepe HeoOxoauMocTu. B ciyuae
M3MEHEHUI B HOPMATUBHO-TIPABOBBIX aKTaX (helepaibHOr0, PETMOHATBHOTO WU
MYHULIANIAIBHOTO YPOBHEW, U3MEHEHUS B JIOKAJIBHBIN akT J[OY BHOCUTCS HE mo3HEE 2-X
MECALIEB CO JHS UX OMyOJIMKOBAHHUS.

4. lokyMeHTaJIbHOE 0(pOpMIICHHUE

4.1. JIokasbHBIN aKT JOJKEH ObITh JOKYMEHTAIbHO 0popmiieH. CTpyKTypa JOKaJIbHOTO
aKTa J0JKHA 00eCIeYUTh JIOTHUYECKOE Pa3BUTHE TEMbI IPABOBOTO PETyJIUPOBAHUS.

4.2. O6mue TpedboBaHMs K OQPOPMIICHUIO JTOKAIbHBIX AKTOB BKIIIOUAIOT CJIEAYIOIIHNE
MTOJIOYKEHUS :

4.2.1.JIokanbHBIN aKT JOJKEH COJIEpkKAaTh HAMMEHOBAHUE JIOKAJIBHOTO aKTa U AaTy
uznanus.Ecinu tpeOyeTcs pa3bsiCHEHUE 11eJIe 1 MOTUBOB IIPUHSTHUS JIOKAJIBHOTO aKTa, TO
HeoOX0IMMa BCTyNUTENbHAs YacTh - peamOyna. [lonoxkeHnss HOpMaTUBHOT'O XapaKTepa B
npeamMOyIiy He BKIIFOUAIOTCS.

4.2.2. HopmaTuBHbIE NpeANUCcaHus 0POPMIISIIOTCS B BUJI€ YHKTOB, KOTOPbIE HYyMEPYIOTCS
apabckumu 1udpaMu ¢ TOYKON U 3ar0JIOBKOB HE UMEIOT. [IyHKTBI MOTYT MOApa3aesiThCs
Ha TOAMYHKTBI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WJIU ITU(DPOBYIO HyMEPAIIHIO.
3HAYHUTENIBHBIC TI0 00HEMY JIOKAITHHBIC aKThl MOTYT JICTUTHCS HA TJ1aBbl, KOTOPHIS
HYMEPYIOTCS PUMCKUMHU IIU(PPaMU U UMEIOT 3arOJIOBKH.

4.2.3.Ecnu B TOKaJIBLHOM aKT€ MPUBOJASTCS TaOIUIlbI, TpadUKU, KapThl, CXEMbI, TO OHU
o(QOpMIISIOTCA B BUJI€ IPUIIOKEHUHN, a COOTBETCTBYIOIIME MTYHKTHI JIOKAJTLHOTO aKTa
JOJIKHBI UMETh CCBUIKHM Ha 3TH NPWIOKEHUS. JIOKAIbHBINA aKT C MPUJIOKEHUSIMU JOJIKEH
UMETh CKBO3HYIO HYMEpALUIO CTPAHUL.

4.2.4.JlokanbHBI HOPMATUBHBIA aKT U3JIaraeTcsl Ha rOCyapCTBEHHOM si3bike PD U oMKeH
COOTBETCTBOBATH JINTEPATYPHBIM HOPMaM.

4.3. B 1oKaJIbHBIX HOPMATUBHBIX aKTaX JAIOTCS ONMPEAEIICHUS BBOJIUMBIX IOPUINUECKUX,
TEXHUYECKUX U JPYTUX CIEIUATBLHBIX TEPMUHOB, €CJIM OHU HE SBISIOTCA O0OIIEU3BECTHBIMU
U HEYNOTPeOIIEMbIMU B 3aKOHOJATENHCTBE PP U pernoHanbHOM 3aKOHOATETHCTRE.

4.4. JlokanbpHbIE aKThl IPOXOJAT MPOLEAYPY PETUCTPALIMH B CIIELIMAIIBHOM KypHAJIE.
O0s13aTenbHON pEerucTpalvy MOAJICKAT TOJIOKEHUS, TPAaBIIIA, MHCTPYKIINH, TPUKA3bI U
pacniopsbkenus 3aBenytrouiero J[OY. Peructpanuio JIOKaJIbHBIX aKTOB OCYIIECTBIIAET
OTBETCTBECHHBIN 32 BEJCHUE AEJIONPOU3BOJICTBA COTJIACHO HHCTPYKIIUU I10
nenonpousBoactBy B JIOY. Perucrpanus noaoxxeHui, mpaBuil 1 UHCTPYKIIUU
OCYLIECTBIISIETCS. HE MO3/IHEE JIHS UX YTBEpKIeHUs 3aBeaytromuM OV, npukazos u
pacniopsbkeHuit 3aBeaytouero JJOY — He no3aHee AHS UX U3JaHUS.

5. OcHOBHBIE TPeOOBAHMS K JIOKAJIBbHBIM HOPMATHBHBIM aKTaM
5.1. Cpenu TOKaTbHBIX HOPMATUBHBIX AKTOB 00Pa30BATEIILHON OpPTraHU3aI[iH BBICIITYIO
IOPUINYECKYIO CHUTY uMeeT Y cTaB. [IpuHrMaeMblie B JOMKOILHOM 00pa3oBaTeIbHOM
YUPEKJICHUH JIOKAJIbHbIE HOPMATUBHBIE aKThl, HE JOJKHBI TPOTUBOpEeUnTh YctaBy JOVY.
5.2. IIpu NOArOTOBKE JIOKAJIbHBIX HOPMATUBHBIX aKTOB, PETYJIHPYIOIINX COLUATBHO-
TPYIOBbIE OTHOIIEHUS (HAIPUMEpP, KOJUIEKTUBHBIN JOTOBOP, MpaBujia BHYTPEHHETO
pacropsiika u Jip.) cieayeT PyKOBOJCTBOBATHCS PEKOMEHIALUSIMU O HUX.
5.3. [lonoxeHue MTOMKHO COAEPKATh CIeAYIOIINE 00s13aTeIbHbIE PEKBU3UTHI:
- 0003HaYeHUE BHUJIA JIOKAJIBHOTO HOPMATUBHOI'O aKTa, €r0 HAMMEHOBAHMUE,
- rpu(dbl: IPUHSTO, YTBEPKIAEHO, COTIACOBAHO;
- perucTpanuOHHBIA HOMEp, TEKCT, COOTBETCTBYIOIIUN €r0 HAMMEHOBAHHUIO;



- TEKCT, COOTBETCTBYIOIINI €r0 HAUMEHOBAHUIO;

- OTMETKY O HUIMYUU MPUIIOKEHUS U COTITaCOBAHUS.
5.4. IIpaBuna JOJKHBI COIEPKATh CIIEIYIONMINE 00s3aTEIbHbIC PEKBU3UTHI:
0003HaUYeHUE BUJIa TOKAJTLHOIO HOPMAaTUBHOTO aKTa, €ro HANMEHOBAHUE;
rpu(bl IPUHITUS U YTBEPKIACHUS,
TEKCT, COOTBETCTBYIOIIUI €r0 HAUMEHOBAHHUIO;
- OTMETKY O HAJIMYUM MPUII0KEHUS, PETUCTPALMOHHBIN HOMED.
5.5. MHCcTpyKIIMM TOTHKHBI COAEPKATh CIAEAYIONIUE 00513aTelIbHbIe PEKBU3UTHI:
0003HaUYeHUE BUJIa TIOKAJIbHOI'O HOPMATUBHOI'O aKTa, €r0 HAMMEHOBAHNE;
rpudbl IPUHATHUS U YTBEPKIACHUS, TEKCT, COOTBETCTBYIOIIUNA €r0 HAMMEHOBAHUIO;
OTMETKY O HAIMYUU MPUIIOKEHUS, PETUCTPALIMOHHBIN HOMED.
5.6. [Ipukassl ¥ pacopsKEHUsI TOTKHBI COJIEPKATh CIAEAYIONTUE 0053aTeIIbHBIC
PEKBU3UTBHI:
- 0003HaYeHUE BUA JIOKAJTHFHOTO HOPMATUBHOT'O aKTa, €r0 HAMMEHOBAHUE;
- MECTO U JIaTy MPUHSTHUS, PETUCTPALIMOHHBIA HOMED, TEKCT;
- IOJDKHOCTh, (PaMUJIMIO, MHUIIMAJIBI M TIOJIMUCH PYKOBOJUTEIS 00pa30BaTeIbHOM
OpraHu3aluu.
[Tpuka3zbl U paciopsKEHUS BBITIOTHSIOTCS Ha OJ1aHKEe 00pa30BaTeIbHOM OpraHu3allvu.
5.7. IIpOoTOKOJIBI M aKTHI JOJIKHBI COJIEPIKATh CIEIYIONTNE 00s3aTEIbHbIC PEKBU3UTHI:
- 0003HaueHUE BUIA JIOKAIHHOTO HOPMATUBHOI'O aKTa; MECTO U JIaTy MPUHSTHUS,
- HOMEp; CIMCOK MPUCYTCTBYIOIIMNX, TEKCT, COACpPKAIIUN MOBECTKY JIHSI, OITMCAHUE X014,
NOPSIIKA U MPOLEAYPHI COBEPIIAEMBIX ONPENEIECHHBIX (FOPUANYECKHA 3HAYMMBIX) IEUCTBUI
7100 OTCYTCTBUE ONpPENIETICHHBIX (haKTOB;
- TOJDKHOCTb, (PaMUIIHIO, MHUIHAIIBI ¥ TIOMUCH JIUIA (JIUI]), COCTABUBILIUX WIIN
IPUHUMABIIHNX YYaCTUE B COCTABICHUHU IPOTOKOJIA UJIU aKTa.
5.8. IIporpaMMBbI 1 MJIaHBI JOJKHBI COJIEPKATH CIEIYIONINE 00s3aTeNIbHbIE PEKBU3UTHI:
- 0003HaYeHHE BH/IA JOKAIBHOT'O HOPMATUBHOTO aKTa, €r0 HAMMEHOBAHUE;
- MECTO U J1aTa MPUHATHS;
- TEKCT JIOKQJIbHOTO HOPMAaTUBHOI'O aKTa, COOTBETCTBYIOIINI €r0 HAMMEHOBAHHIO.
5.9. Jlo;KHOCTHAS MHCTPYKIIHS paOOTHHUKA JOJKHA COJIEPKATh CIEIYIONIUE Pa3AeIibl:
- 0011IM€ TTOJIOKEHUS, OCHOBHBIE 3a]1a4M, paBa, MPeA0CTaBIsieMble pA0OTHUKY U €T0
00s13aHHOCTH; B3aUMOJCHCTBUS;
- OTBETCTBEHHOCTH 32 HEKAUECTBEHHOE U HECBOEBPEMEHHOE BBINIOIHEHNE (HEUCTIOTHEHHUE)
00s13aHHOCTEMH, MPEAYCMOTPEHHBIX TOJDKHOCTHON HHCTPYKIIUCH;
- TpebOBaHUs K PaOOTHUKY.

6. Ilopsigok NPUHATHSA U YTBEP:KIAEHHS JIOKAJIbHOT0 HOPMATHBHOI'0 AKTA

6.1. JIokaJIbHBIN HOPMATUBHBIN AKT, MPOLIEAIINAN HPOLEAYPY COINIACOBAHMUS, ITONIEKHUT
MPUHATUIO U yTBepxkAeHUIO 3aBenyomum JIOY B coorBercTBuu ¢ ¥YcraBom JJOVY.

6.2. JIokanbHble HOPMATUBHBIE AKThI JOIIKOIBLHOTO 00pa30BaTEIBLHOIO YUPEIKICHHS MOTYT
MPUHUMATHCS PYKOBOJUTEIEM, OOIIIMM COOpPAaHHEM TPYIOBOTO KOJUICKTHBA,
[Tenarornueckum coBETOM. METOANYECKUM COBETOM, OPraHOM CAMOYNPABJICHHS
00pa3oBaTeIbHOM OpraHu3alMy, HaJlIeIEHHBIMU MOJTHOMOYUSIMU IO IPUHSATHIO JTOKAJIbHBIX
HOPMAaTUBHBIX aKTOB B COOTBETCTBHUH C Y CTABOM JOIIKOJIBHOTO 00Pa30BaTEIHLHOTO
YUPEKIAEHUS], — MO NPEAMETAM UX BEICHUS U KOMIIETEHLINH.

6.3. [Ipyu npuHATHM JOKAJBbHBIX HOPMATUBHBIX aKTOB, 3aTPArMBaIOIINX PABA
BOCIIUTAHHUKOB, YUYUTHIBAETCSI MHEHUE POJAUTENCH (3aKOHHBIX MPEJACTaBUTENECH).

6.4. He nomie:xaT TpUMEHEHHUIO JTOKAJIbHBIE HOPMATUBHBIE AKTHI, YXY/IAIOIIAE



MOJIOKEHUE YYACTHUKOB 00pa30BaTENbHBIX OTHOILICHHUM MO CPABHEHUIO C TPYAOBBIM
3aKOHOJIaTE€JIbCTBOM, KOJUIEKTUBHBIM JJOTOBOPOM, COTJIAIICHUSIMU, a TAK)KE JIOKAJIbHbIE
aKTbl, IPUHSATHIEC C HAPYIICHUEM MOPSIAKA YU4€Ta MHEHHUS MIPECTABUTEIBHOTO OpraHa.

6.5. IIpowenmuii mpoueAypy NpUHATHS JIOKAIbHBIM HOPMAaTUBHBIN aKT YTBEPKIAAETCA
pyKoBoauTEIEM 00pa3zoBaTeabHON opranu3anuu. Oakt yrBepxkacHUs ohopmisieTcs
npukazom 3asenyrouiero JJOY, 3aBepeHHbIN NOAMNNCHIO.

6.6. JIokanbHBIM HOPMATUBHBIN aKT BCTYNAaeT B CHIIy C MOMEHTA, YKa3aHHOTO B HEM, JIM00,
B CJIy4ae OTCYTCTBHUS TaKOTO yKa3aHUs, 10 UCTEUCHUN 7 KaJ€HJAPHBIX JHEU C 1aThl
MPUHSATUSA TAHHOTO JIOKAJTBHOIO HOPMATUBHOTO akTa. J[aTol MpUHATHUS JTOKAJIBHOTO
HOPMaTUBHOIO aKTa, TPEOYIOIIETO YTBEPKICHUS 3aBEAYIOIINM JOIIKOJIbHBIM
00pa3oBaTEIbLHBIM YUPEKICHUEM, SIBISIETCS 1aTa TAKOTO YTBEPKACHUSI.

6.7. Ilocne yTBepk1€HUA JIOKATbHOIO HOPMATUBHOI'O aKTa IPOBOAUTCS MPOLIEAypa
03HAKOMJICHHS C HUM YYaCTHUKOB 00pa30BaTEIbHBIX OTHOIIICHUN, Ha KOTOPBIX
pacnpoOCTPaHSIOTCS MOJOKEHUS TAHHOTO JTOKAIIBHOTO HOPMATUBHOTO akTa. O3HAKOMIICHUE
C JIOKaJIbHBIM HOPMATUBHBIM aKTOM O(OPMIISIETCSI B BUE TTOAMUCH 03HAKOMIISIEMBIX JIUII C
YKa3aHUEM J1aThl O3HAKOMJIEHHUS HA OTAEIbHOM JINCTE O3HAKOMJICHUS, IPUIIATA€MOM K
HEMY, JIMOO B OTACIHLHOM >KypHAaJe.

O3HaKOMJIEHUE C JIOKAJIbHBIM aKTOM MOXKET OBITh TAKXKE MPOU3BEJACHO MyTeM HAIPaBICHUS
Ha JIEKTPOHHYIO NouTy paboTHukoB JJOY.

6.8. JIokaJibHbIE HOPMATUBHBIC AKTHI TPOXOISIT MPOLEAYPY PETUCTPALIMU B CIIEIUATLHOM
KypHaJe.

6.9. O0s13aTeNbHON PEruCTpaIuy MOIJIEKAT MOJI0KEHHUS, ITpaBuia, MHCTPYKIUHU, TPUKA3bl U
pacnopsbKEHUs 3aBEAYIONIETO TOIIKOJIBHBIM 00pa30BaTeIbHBIM YUPEKICHUEM.

6.10. Peructparuio 10KaJbHbIX HOPMAaTUBHBIX aKTOB OCYIIECTBIISIET OTBETCTBEHHBIN 32
BEJICHHE JIEJIONPOU3BOCTBA COTIACHO MHCTPYKIMH MO Aenonpou3BoacTtsy B JJOVY.

6.11. Peructparus monoKeHuil, MpaBuil U UHCTPYKLIHIM OCYIIECTBIISETCS HE MO3/IHEE JTHS
uX yTBepkaeHus 3apeayromum IOV, npuka3zoB U pacnopsiKEeHU pyKOBOIUTENS
oOpa3oBaTeIbHON OpraHu3aIuu — He MO3Hee AHS UX W3/IaHMUs.

6.12. YTBepKICHHBIN JIOKAJIBHBIN aKT MOAJICKHUT OIMMYOJIMKOBAHHUIO Ha O(PUITMATILHOM CalTe
JIOIIIKOJIBHOTO 00pa30BaTEILHOTO YUpekaeHus B TeueHue 10 (mecsaTr) KaneH apHbIX JHEH.
7. IlopsioK BHECEHUs] K3MEHEHUS U JO0NOJHEHUH B JIOKAJIbHbIE aKThI

7.1. B geiicTByIOIMME JTOKATBHBIE aKThl MOTYT OBITh BHECEHBI M3MEHEHHS U JIOTIOJIHCHHUS.
7.2. llpenynoxeHue 0 BHECEHUHM M3MEHEHUN MOKET UCXOAUTH OT JJI0OOT0 OpTraHa U Julia,
KOTOpPBIH coriacHo HacTosmeMy [lomokeHnio UMeeT MpaBo CTaBUTh BOIIPOC O pa3paboOTKe
Y TIPUHITHH COOTBETCTBYIOIIETO JJOKAITHHOTO aKTa JIMO0 YTBEPKAATh 3TOT JOKYMEHT.

7.3. Ilopsiiok BHECEHUSI U3BMEHEHUM U JIOTIOJIHEHUH B JIoKaibHbIe akThl [IOY onpenensercs
B CaMHUX JIOKAJIBHBIX aKTaX. B OCTalbHBIX Clly4yasX U3MEHEHUS U JOTOJIHEHUS
OCYIIECTBIIAIOTCS B CICAYIOLIEM MOPSIKE:

- BHECEHUE U3MEHEHUN U JOTIOJIHEHUH OCYILECTBISAETCS B MOPAIKE, YCTAHOBIEHHOM B
JIOKAIBHOM HOPMATUBHOM aKT€, HA OCHOBAHUH KOTOPOrO BHOCSTCA U3MEHCHMUS;

- UI3MEHEHUS U JOTOJHEHHUS B JIOKAJIbHBIE aKThI: MTOJIOKEHUS, TPUHATHIE O€3 COTIacOBaHUSs
C OpraHoM ympaBieHus (CaMOyIpaBJeHUs ), PaBUIa, MHCTPYKIIUU, TPOTPaMMBbl, TIJIaHBI,
MMOCTAHOBJIEHUSI, PEIIEHNS], TPUKA3bI U PACTIOPSIKEHUS, BHOCATCS ITyTEM U3/IaHUS MMPHUKA3a
3aBEIYIOIIEr0 O BHECEHUN U3MEHEHHUIN WU JOMOJIHEHHUN B JJOKAJIbHBI HOPMATHBHBIN AKT;
- U3MEHEHHUS U JIOIIOJIHEHHUS B MOJIOKEHHUS], TPUHSTHIE TIOCJIE COTJIACOBAHMS C OPraHOMH
KOJUJIETHAJIBHOTO YIIPABIICHUS , BHOCATCS IyTEM U3IaHUS MPHUKA3a 3aBEAYIOLIETO
JIOIIKOJIbHBIM 00pa30BaTEIbHBIM YUPEKACHUEM O BHECEHUN U3MEHEHUH WM JOTOJTHEHU B
JIOKAJIBHBIN aKT C MPEBAPUTEIBHBIM MOJYYEHHUEM OT HETO COIJIACHA.



7.4. JlokanbHble HOPMATUBHBIE aKThl MOTYT OBITH IOCPOUYHO U3MEHEHBI:

- B CJIy4ae BHECEHUSI U3MEHEHUM B yupeuTeNbHbIE JOKYMEHTHI 00pa30BaTEIbLHON
OpraHu3aluy,

- JUIsl IPUBEJIEHUS] B COOTBETCTBUE C U3MEHEHHBIMU B LIEHTPAJIM30BAHHOM IOPSIKE
HOpMaTHUBaMu O TPYIE;

- 110 pe3yibTaTaM aTTecTalluu pabourux MecT.

7.5. I3MeHEeHUs U JOTIOJTHEHUS B JJOKAIBHBIM aKT BCTYIIAIOT B CUIIY C JaThl, YKa3aHHOM B
MPUKA3€ O BHECEHUW U3MEHECHUN WU JIONOJIHEHUM B JIOKAJIbHBI HOPMATUBHBIN AKT, 4 B
Clly4yae OTCYTCTBHS YKa3aHUS B HEM JaThl — IO UCTECYEHUIO 7/ KAJIEHAAPHBIX THEU C AAThI
BCTYIUICHUS IIPUKA3a O BHECEHUHU U3MEHEHUMN WIH JOTIOJHEHUHN B JOKAIBHBIN aKT B CUJTY.
7.6. U3meHeHus 1 NOTOJHEHUS B IPEANUCAHUS U TPeOOBaHMUSI, TPOTOKOJIBI U AKTHI,
METOJANYECKUE PEKOMEHAALNH, aKThl O MPU3HAHUH JIOKAIBHBIX AKTOB YTPATUBIIUMHU CHUITY,
HE BHOCSTCS.

8. OTBeTCTBEHHOCTH

8.1. 3a HeucnoJIHEeHHE WM HeHaJIexalllee UCTIOTHeHHe TPeOOBaHUM, YCTaHOBJICHHBIX B
JIOKAJNbHBIX aKTaX JIOUIKOJIBHOTO 00pa30BaTEIbHOIO YUPEKIACHUS, COTPYIHUKU
o0pa3oBaTeIbHON OpraHu3allui HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C Y CTABOM,
TPYAOBBIM KojiekcoM Poccuiickoit denepannu.

8.2. 3a HEeuCHoJIHEHNE WM HeHaAJiexkKalllee UCIIOTHEHHE 00s3aHHOCTEH, YCTaHOBIEHHBIX
nanubeiM [lonoxxenueMm, padbotauku [0V, yuactByromue B pa3paboTke JOKaIbHBIX aKTOB,
HECYT OTBETCTBEHHOCTB B COOTBETCTBHUHM C IEUCTBYIOIIHUM TPYIOBBIM 3aKOHOAATEIBCTBOM.

9. JleiicTBHE JIOKAJBHBIX AKTOB

9.1. JlokanpHbI€ aKThl OpTraHU3AIMH, OCYIIECTBISIONICH 00pa30BaTENbHYIO IEITEITbHOCTD,
JEUCTBYIOT TOJBKO B Mpeiesiax JOUIKOJIBHOTO 00pa30BaTENbHOIO YUPEKICHUS U HE MOTYT
PETyIHPOBaTh OTHOIIEHHS, CKIIABIBAIONINECS BHE 00pa30BaTEeIbHON OpraHU3alllu.

9.2. JlokanbHble akThl JIOY yrpaunBaroT cuily (IIOJHOCTHIO WM B OT/I€JIBHOW YaCTH) B
CIEAYIOIINX CIyYasx:

- BCTYIUICHHUE B CUJIY aKTa, IPU3HAIOUIETO TAHHBIN JTOKAJIbHBINA aKT YTPATUBIINM CUITY;

- BCTYIUICHHME B CHJIY JIOKQJIbHOTO aKTa OOJIbIIEH IOPUANYECKOM CUITBI, HOPMBI KOTOPOTO
IPOTUBOPEYAT MOJIOKEHUSAM TaHHOTO JIOKAJIBHOT'O aKTa.

9.3. JlokanbHsiil akt JJOY, yTpaTUBLINI CHITY, HE TTOAJIEKUT UCTIOTHEHHIO.

10. 3akaounTeIbHbIE M0JI0KEHUS

10.1. Hacrosimee Ilonoxxenue o mopsiike pa3paO0OTKU ¥ MPUHATHS JIOKATbHBIX
HOPMAaTUBHBIX TPaBOBbIX aKTOB B JIOVY siBNIsieTCS TOKaIbHBIM HOPMATUBHBIM aKTOMIO.

10.2. Bce n3aMeHeHus u TOTIOTHEHUS, BHOCUMBIE B HacTosiee [lonoxkenne, ohopmisroTcs B
MUCbMEHHOM (hOpMeE B COOTBETCTBUU JEHUCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickoit
denepanun.

10.3. TTonoxeHue o nopsiAKe pa3pabOTKU U NPUHSITHUS JTOKATbHBIX HOPMAaTUBHBIX MPABOBBIX
aktoB /JIOY npunumaercs Ha HeoNpeaeeHHbIA CPOK. I3MEHEeHHs U AOTIOJTHEHUS K
[TonoxeHnto MPUHUMAKOTCS B MOPSJIKE, TpeycMOTpeHHOM I1.10.1. HacTosmero
[Tonoxenus.

10.4. ITocne npunsitus [onoxenus: (Mx U3BMEHEHUN U TOMOJHEHUHN OT/IEbHBIX TYHKTOB U
pa3ziesioB) B HOBOW peJlaKIuu MpeAblIyIias peaakiiis aBTOMaTUYECKU yTPAuYuBaeT CUITY.
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